Statutory Declaration Guidelines
Community education organisations (CEPs) and rural education activities programmes providers (REAPs) that successfully apply for $50,000 or less per annum (excluding GST) in 2016 Adult and Community Education (ACE) in Communities funding through the Tertiary Education Commission (TEC) must make a statutory declaration as to the financial stability of the organisation.
The declaration(s) must be provided to the TEC on or before Friday 11 December 2015.

Note: If funding is approved in subsequent years, an annual statutory declaration as to the financial stability of the organisation must be made to the TEC within 90 days of the tertiary education organisation’s (TEO’s) financial year end, unless otherwise advised by the TEC.
The Chairperson of the TEO Board would normally be the authorised person to make the declaration. 

The declaration can be made in front of anyone authorised to take a statutory declaration. These include: 

· barristers and solicitors of the High Court of New Zealand; 

· Justices of the Peace;
· notary publics;
· Registrars and Deputy Registrars of the Supreme Court, Court of Appeal, High Court and District Courts;

· any other person described in section 9 of the Oath and Declarations Act 1957. 

For full information see sections 8 and 9 of the Oath and Declarations Act 1957. 

All signatories should note that it is an offence under section 111 of the Crimes Act 1961 to make a false declaration where that declaration would amount to perjury if made on oath in a judicial proceeding.  The maximum penalty for this offence is 3 years imprisonment. If there is evidence the signatory has made a false declaration, the TEC may refer the matter to the Police.

Common errors
Some common errors to avoid when completing statutory declarations are: 

· Declarations not being dated 

· Declarations not being witnessed by an authorised person
· Witnesses not sighting the signature being made on the declaration
· Witnesses not recording their name and authorisation at the foot of the declaration 

· Original declarations not being provided (the declaration must carry an original hand-written signature; not be a copy of the signed declaration).
STATUTORY DECLARATION

I [full name], of [address] as [position] of [TEO], solemnly and sincerely declare that: 
I am authorised to make this declaration; and 
	1
	Governance and management functions are distinct and undertaken in the best interests of the organisation and its learners, and support academic integrity.
	YES / NO

	2
	Financial management practices are sound and achieve acceptable financial performance to recognised professional standards. 
I am satisfied there are no immediate or foreseeable concerns over the organisation’s financial performance, including that it may become unable to meet its financial commitments.
	YES / NO

	3
	All compliance requirements will be met. The TEO will meet the TEC’s contractual delivery and published obligations in relation to the funding provided.
	YES / NO

	4
	Documentary evidence to support the statements in this declaration is available. Such evidence is required to be retained by the TEO for a period of at least 5 years.
	YES / NO

	5
	An explanation of the non-compliances identified with a “NO” above and the plan of action to address the issues is attached and will be submitted to the TEC with the declaration.   
	YES / NO


And I make this solemn declaration conscientiously believing the same to be true and by virtue of the Oaths and Declarations Act 1957.   

Declared at [place]                      this 
[date] day of 

[month] [year]. 

[authorised person's signature on behalf of the TEO] 

Before me:

[signature of person taking declaration] 
(Barrister or Solicitor, Notary Public, Justice of the Peace, or other person authorised to take a statutory declaration)
Chartered Accountant Professional Attestation Guidelines
Community education organisations (CEPs) and rural education activities programmes providers (REAPs) that successfully apply for more than $50,000 per annum (excluding GST) in 2016 Adult and Community Education (ACE) in Communities funding through the Tertiary Education Commission (TEC) must submit to the TEC a chartered accountant’s professional attestation as to the financial stability of the organisation.
The attestation(s), based upon the TEO’s last set of annual accounts, must be provided to the TEC on or before Friday 11 December 2015.  
Note: If funding is approved in subsequent years, an annual chartered accountant professional attestation as to the financial stability of the organisation must be made to the TEC within 90 days of the tertiary education organisation’s (TEO’s) financial year end, unless otherwise advised by the TEC.
The chartered accountant professional attestation must be completed by an external independent chartered accountant with reference to the Auditing and Assurance Standards issued by the External Reporting Board or the New Zealand Auditing and Assurance Standards Board.
Forward the attached form to your chartered accountant to complete the relevant sections.
CHARTERED ACCOUNTANT PROFESSIONAL ATTESTATION
1. I have reviewed the latest financial statements of [name of entity]:
for [period]: 

(Delete if organisation has not yet commenced operating.)

2. I have reviewed the forecast financial statements of [name of entity]: 
for [period]:

  (For use when the organisation has not yet commenced operating.)

3. A review was conducted in accordance with the Review Standards issued by the External Reporting Board or the New Zealand Auditing and Assurance Standards Board.
4. A review is limited primarily to enquiries of the organisation’s personnel and analytical review procedures applied to financial data, and thus provides less assurance than an audit.  I have not performed an audit and, accordingly, I do not express an audit opinion.  
Based on my review, nothing has come to my attention that causes me to believe that the financial statements, so far as the accounting policies and calculations are concerned have not been:

a) properly compiled on the footing of the assumptions as set out in the appendix attached; and

b) presented on a basis consistent with the accounting policies normally adopted by the entity named above.

Based on my review, nothing has come to my attention that causes me to believe that the above entity is insolvent as at the date of signing this report, or will be unable to continue as a going concern for the next 12 months.

This report has been prepared for distribution to the Tertiary Education Commission for the purpose of its financial management assurance requirements for tertiary education organisations.  I disclaim any assumption of responsibility for any reliance on this report to any person other than to the Tertiary Education Commission or for any purpose other than that for which it was prepared.

My work was conducted in accordance with the Auditing and Assurance Standards issued by the External Reporting Board or the New Zealand Auditing and Assurance Standards Board.
I have no relationship with the TEO other than in my role as an independent chartered accountant (including where applicable an auditor role) undertaking this professional attestation, other than as disclosed (provide explanatory comments below).





Signed:




 Date:






External independent chartered accountant/firm name:


Address:  




APPENDIX: Policy and criteria for maintaining TEC funding eligibility
Financial management
· Financial management uses sound practices and achieves acceptable financial performance to recognised professional standards.
Accounting

· All financial records are kept up to date and follow accepted accounting principles.

· The establishment has an adequate system of internal controls which is reviewed annually.

Financial reporting

· Financial statements are prepared according to Generally Accepted Accounting Practice and comply with all financial reporting standards in New Zealand.

Financial viability

· A TEO must be financially sustainable and able to meet its financial commitments.
This form cannot be accepted if the contents are altered in any way other than as indicated.
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